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RACTS OF Eggj,,\(;}__[g_!}_P_PLQ_#LHQ_'[IDN WITHIN STAFF CADRE
Promotions from the level of .J.|

Asstt. and equivalent and Upto the level af Offtce Marager
and equlvalent are o be dane In two streams, viz., promatien on the basts of sentalirty-cum-
meril subject Lo vacancies, and upgradation on the basic of sentorily subject to fithess, Office
Manager and equivalent wha are otherwiee eligihle will be upgraded to the grade of Sr. Office
Manager and equivalent on ¢ ompletion of 6 yeary of sallsfactory service,
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Gr.lf Gr I AY 7 yrs of satisfactory service iy the
scale  Gr.ll(Combined 28 yre
Sefvice)
DRIVERS &
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3. With effsct from 1.10.2014 prom

8  On the demand of Fadaration,

MMTC

(IR 8

L
Nt

No. 8/351/2010/823-Vol.ll

Dated - 107.2014

FFIC 14 /2014

SUB: Qoerationalisation of new grade viz, ‘Chist Oftice Mansger'/Chief Flsid Officer’ - reg.

In terms of Parm-17, sub Pera-1 of Memorandurm of Settlemant (MOS) signed bstwesn the
Mansgernent and Fedaration of MMTC Staff Uniens on 21.1.2010, a
in the pay scale of Re.16,200-3% - Rg 38,000/- was created

ne&w cadre In staff category

1. The New Grade will be designsted ag ‘Chief Office Manager/'Chief Fisld Officer in the pay
scale of Rs 18,200 - 3% - Rs.38 000/-

2. All staff cadre smpicytem #t the level of Sr.OMs and equivalents who have rendsred 10

years of service in the grads as on 1 4 2014 shall be promoted to the post of Chief Office

Maneger/Chief Flald Officar subject to the condltion that they do not have any adverss
Annuasl Appreisal Report during 10 years guelitying period.

otlon to the new grada will ba under following two critaria:
On complation of 7 ye&ra aubjsct to scoring rinimum thres 'Good’ ratings, or

On completion of 10 years subjact to no advarse appreisal report during this perlod,

4 In the avent of 'Below Avarage’ rating, the particular year shall bs excluded from the

qualifying perlod

PR

'5 Extra Ordinery Leeve (EOL)unsuthorized absence (UA) exceading 90 days shall be

excluded from the quelltying pariod.

CQO Unlon, Kalkata Union, auallfying perlod In raspect of SC
& ST candidates was agreed to be reduced by one yeer.

7. This sathament la not applicable to employees of erstwhile MICA Trading Corpn which on

merger is functioning as Mica Division

[ N
This la Issued with the approval of competent muthority @\; N /} \\.1 :
. I C. . 3

(KHUSHINDER NATH)
GENERAL MANAGER (P)

| ES to CMD/PSs to Directors /CVO/ Company Secy

2 All Raglonal Heads/

3. GM(FRA-ALEYCO/Heads of Finence in ROw s

4. All CGMs/GM8/DGMs 8t CO

5. Notica Bosrd/Otfice Order file

6.Secretary Genaral, Federstion of MMTC Staff Unlons, Gen
Unlen, CO/MMTC Kolkata (zone) Employees Union.

7. GM (Systems) ~ with a request to arrenge to hoist the above offics order on MMTC Intranat

eral 8scy MMTC Employess

Cii ety
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MMTC_LIMITED : CORPORATE_OFFIGE : NEW DELHI i
| (PERSONNEL DIVISION )
.' [ IR SECTION ]

) No. 6/351/2010/523-Val.I| Dated : 10.7.2014

OFFICE ORDER NO. IRP/14 /2014

SUB: Operationalisation of new qrade viz, 'Chief Office Mansaer'/'Chief Fleld Officer - red.

In terms of Para-17, sub Para-1 of Memaorandum of Settlement (MOS) signed belween the
Management and Federation of MMTC Staff Unlons on 21.1.2010, a new cadre in staff category
in the pay scale of Rs.18,200-3% - Rs.36,000/- was created.

The modalitles for operationlization of new dqrade in staff cadre

1. The New Grade will be designated as ‘Chief Office Manager/ Chief Field Officer’ in the pay
scale of Rs. 16,200 - 3% - Rs.36,000/-.

2. Al staff cadre employees at the level of Sr.OMs and equivalents who have rendered 10
years of service in the grade as on 1.4.2014 shall be promoted to the post of Chief Office  +
Manager/Chief Field Officer subject to the condition that they do not have any adverse
Annual Appralsal Report during 10 years qualifying period,

With effect from 1.10.2014 promotion to the new grade will be under following two criteria:
On completion of 7 years subject to scaring minimum three ‘Good' ratings; or
On completion of 10 years subject to no adverse appraisal report during this period;

4. In the event of '‘Below Average' raling, the particular year shall ‘be excluded from the
qualifying period.

' 5. Extra Ordinary Leave (EOL)unauthorized absence (UA) exceeding 90 days, shall be
excluded from the qualifying period.

6. On the demand of Federation, CO Union, Kolkata Union, qualifying period in respect of SC
& ST candidates was agreed to be reduced by one year.

7. This settlement is not applicable to employees of erstwhile MICA Trading Corpn. which on
merger is functioning as Mica Division.

o \
This is issued with the approval of competent authority. %\r‘\,\pﬁ“g /] \\1
[ 2t i

(KHUSHINDER NATH)
GENERAL MANAGER (P)

ES to CMD/PSs to Directars /CVO/ Company Secy

All Regional Heads/

GM(F&A-A&E)CO/Heads of Finance in ROs

All CGMs/GMs/DGMs at CO

Notice Board/Office Order file

.Secretary General, Federation of MMTC Staff Unions, General Secy MMTC Employees
Union, CO/MMTC Kolkata (zone) Employees Union.

7.GM (Systems) — with a request to arrange to hoist the above office order on MMTC Intranet
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QTION WITHIN STAFE cADRE
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Promation on [he basis of seniority-cum-meri{. are subject to
normally only if there has heen 2 sUperannuation, death or

promotions to the pext higher leyel, However,
O Upgradations are not tg |
real sense, then Up Lo
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vacancles. Vacancles would arise
a resultapt vacancy arlsing due to
vacancies arlsing oyt pf time-bond promations
2@ talen inlo account, If there are no vacancles avallable In the

10 per cent of the employees wha have completed 3 years of service in
the grade or above can be Promoted and In sych promations gener

al category candidates who
have secured g mintmum of 35 marks and above (provided of course they secure 15 marks
under senlority’ head and g marks under AR rating' head) can be Promoted, In the case of
SLYST employees those who have secured 73 marks and abave(provided 1% marks under
‘seniority’ head and g marks under 'AR rating' head) ecan be promoted against the vacancies
reserved for SC/ST. -
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An employee, who I otherwise ellgible for pPromotion, will be y
grade on completion of perfod as mentioned |

pgraded Lo the next hgher
Jelow on the bas

s of senfority subject to fitness:
Jr. Asstt, B equivalent Asstt, & equivalent 6 yrs, satlsfactory
service in the
Ir. Asstt, grade
ASSLE. B equivalent Jr.OM & equivalent 7 yrs, satisfactory

service In the Asstt,
grade

Jr.OM & equivalent OM B equivalent & yrs, satifactory

Service in the Jr, OM !
grade |

OM & equivalent 5r.OM B equivalent 6 yrs. satisfactory

service In the OM |
grade
TIME SCALE PROMOTION

Time scale promotions of Gr.ls and equlvalent and Upto Grolll(A), without
designation or duties, shall e upgraded on completion of 28 of combing s

scales Gr.l, Gr.(5G) and Grdl, and promation of Drivers and equly
scale IV(A) shall be on completion of 26 years of combined satisf
HIC) and 11(B) , without any change in designation o duties.

any change in
atisfactory srvice In
alent from scale H(C)to
actory service in the scale

Gr. I(A) Gr.l(B)/ (S6) 12 yrs of satisfactory service 1n the
Gr,l

S HBY/ (506G Gr.li 9 yrs of satisfactory service i the scale
PR J) ; Gr.l(5G) (combined 71 YIS, service)




Gr'.IH{A} 7 yrs of 5atisfactor}/ tervice in the

scale Gr:llf_Combined 28 yrs

service)
DRIVERS i _
Gr.cy Gr. 1By 21 yrs of satisfactory service
Inthe secale Gr.I(C)
Gr.111(D) Gr.V(A) 7 YIS of satisfactory service :
inthe the scale Gr.11(B)
FACTORS FOR PROMOTION
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